
-
Annual Governance and Accountability Return 2025/26 Form 3 

To be completed by Local Councils, Internal Drainage Boards and other Smaller Autho~l!ies*: 
• where the higher of gross income or gross expenditure exceeded £25,000 but did not exce 

£15 million; or 
• where the higher of gross income or gross expenditure was £25,000 

or less but that: 
• are unable to certify themselves as exempt (fee payable); or 
• have requested a limited assurance review (fee payable) 

Guidance notes on completing Form 3 of the Annual Governance and 
Accountability Return 2025/26 
1. Every smaller authority in England that either received gross income or incurred gros~ _expenditure 

exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the 
end of each financial year in accordance with Proper Practices. 

2 
The Annual Governance and Accountability Return ts made up of ~h~e~ parts, pa~es 3 to 6: 

• • The Annual Internal Audit Report must be completed by the authority s internal auditor. 
• Sections 1 and 2 must be completed and approved by the authority. . 
• Section 3 is completed by the external auditor and will be returned to the authority. 

3. The authority must approve Section 1, Annual Governance Statement, before ap~roving ~ection 2, 
Accounting Statements, and both must be approved and published on the authority website/webpage 
before 1 July 2026. 

4. An authority with either gross income or gross expenditure exceeding £25,000 _or ~n authority with . 
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is 
requesting a limited assurance review, must return to the external auditor by email or post (not both) 
no later than 30 June 2026 Reminder letters will incur a charge of £40 +VAT: 
• the Annual Governance and Accountability Return Sections 1 and 2, together with 
• a bank reconciliation as at 31 March 2026 
• an explanation of any significant year on year variances in the accounting statements 
• notification of the commencement date of the period for the exercise of public rights 
• Annual Internal Audit Report 2025/26 . • • Unless requested, do not send any additional documents to your external auditor. Your external auditor will 

ask for any additional documents needed. 
Once the external auditor has completed the limited assurance review and is able to give an opinion, the 
Annual Governance and Accountability Return Section 1, Section 2 and Section 3 - External Auditor 
Report and Certificate will be returned to the authority by email or post. 

Publication Requirements 
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the 
authority website/webpage: 
Before 1 July 2026 authorities must publish: 
• Notice of the period for the exercise of public rights and a declaration that the accounting statements 
are as yet unaudited; 
• Section 1 -Annual Governance Statement 2025/26 approved and signed, page 4 
• Section 2 -Accounting Statements 2025/26 approved and signed, page 5 
Not la~er than 30 September 2026 authorities must publish: 
• Notice of conclusion of audit 
• Section 3 - External Auditor Report and Certificate 
• Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It 
is recommended as best practice, to avoid any potential confusion by local electors and interested 
parties, that you also publish the Annual Internal Audit Report, page 3. 

The Annual Goveman~ and Acco~ntability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015. Throughout, the words external auditor' have the same meaning as the words 1ocal auditor' in the Accounts and Audit Regulations 2015. 
*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the local Audit and Accountability Act 2014. 
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I 

r Guidance notes on com lef ance and 

Accountability Return (:GA•Rn)g
2
Form 3 of the Annual Govern 

. . 025/26 proper . 

The authonty must comply with Pro . f thiS AGAR verythin9 

Practices are found in the Pract,·t· per Practices in completing Sections 1 and 2 o nd contains e I auditor. 

d d toners' Guide* h' h. . to time a xterna 
nee e to prepare successfully for the fin . w ,c ,s updated from t,me ork bY thee ed. AnY 

• Make sure that the AGAR . anc,al Year-end and the subsequent w ·gned and dat 
is complete (no highr h d • roperlY s, 

amendments must be approved b th . . 19 ted boxes left empty) an ,s P 1 
• The authority should re . Y e auth0nty and properly initialled. ·ng the Annua 

ce,ve and note the A I b i re approv1 
Governance Statement and the nnua Internal Audit Report e O 

1 
. accounts. . the externa 

• Use the checklist provided below t · eturning ,t to 

auditor by email or post (not both) ~i~:::~t~~~ ~~~~nf;~~~pleteness before r . taternents (Section 

• The Annu.al Governance Statement (Section 1) must be approved before the Accounting esday. 

2) and evidenced by the agenda or minute references even where approved on the sarn presented to 

• The Resp?nsible Financial Officer (RFO) must certify 'the accounts (Section 2) bef~re tihe: ::~aunts. 

the authonty for approval. The authority must in this order; consider, approve and sign rk·ng days for 

• Th RFO • • d of 30 wo 1 

. e . 1s r~quired to commence the public rights period which must be a single peno working days of July. 

inspection ( this excludes weekends and public holidays) which must include the first 1 O . . 
1 
officer or 

• Yi t • f sible Fmancia 
ou mus m onn your external auditor about any change of Clerk, Respon numbers. 

Chair, and provide relevant authority owned generic email addresses and teleph~ne AGAR covers all 

• M I ditor with the 
ake sure that the copy of the bank reconciliation to be sent to your externa ~u on the bank . 

the ba~~ ~ccounts. If the authority holds any short-term investments, note !~ei_r valu~ox 8 on the accounting 

reconc11lat1on. The external auditor must be able to agree the bank reconcI~Iation to tw n Box 7 and Box 

statements (Section 2, page 5). An explanation must be provided of any difference be ee 

8. More help on bank reconciliation is available in the Practitioners' Guide*. f the detailed 

• Explain ~ully signifi~nt variances in the accounting statements on _page 5. Do not juSt ~=~d :u ~~Je~stand the 

accounting records instead of this explanation. The external auditor wants _to know t rt it, full variance. 

reasons for all variances. Include complete numerical and narrative analysis to suppo e 

• Additional costs may be incurred if additional audit work is required. ious year 

• Make sure that the accounting statements add up and that the balance carried forward from the prev 

(Box 7 of 2025) equals the balance brought forward in the current year (Box 1 of 2026)- d t for the 
. t t the commencement a e 

• The Responsible Financial Officer (RFO), on behalf of the authorro/, mus se . . th. eludes 

exercise of public rights which must be a single period of 30 working days for inspection ( is ex 

weekends and public holidays) which must include the first 10 working days of July. . (
2

) 

• • & t· quired by Regulation 15 , 
• The authority must publish on the authority webs1te/webpage the rn,orma ,on re nd 

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name a 

address of the external auditor before 1 July 2026 

Completion checklist - 'No· answers mean you may not have met requirements I Yes I No 

All sections 1 Have all highlighted boxes have been completed? ✓ II 

Has all additional information requested, including the dates set for the period ✓ 
for the exercise of public rights, been provided for the external auditor? 

Internal Audit Repo rt Have all highlighted boxes been completed by the internal auditor and explanations provided? ✓ I 
1 
Section 1 For any statement to which the response is 'no', has an explanation been published? ✓ 

Section 2 Has the Responsible Financial Officer signed the accounting statements before 
✓ 

presentation to the authority for approval? 

Has the authority's approval of the accounting statements been confirmed 
✓ I by the signature of the Chair of the approval meeting? 

Has an explanation of significant variations been published where required? ✓ I 
Has the bank reconciliation as at 31 March 2026 been reconciled to Box 8? ✓ I 
Has an explanation of any difference between Box 7 and Box 8 been provided? ✓ I 

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a I ole managing trustee? NB: do not send trust accounting statements unless requested. 
Is 

*Governance and Accountability for Smaller Authorities in England - a Practitioners' Guide to Proper Practices, 

can be downloaded from www.nalc.gov.uk or from www.ada.org.uk 
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HARTFIELD PARISH COUNCIL 

WWw. hartfiefdonllne. com h 
and on t e 

During the financial year ended 31 Marct . . ·ndependentlY ce<fures and 

basis of an assessment of risk. carried ou~ 2026, rn.,s authority's ,nremal au~1tor act•~~ :he relevant pro 
controls In operation and obtained appro ,,a,sefective assessment of compliance WI ,age. 

. . P a 8 evidence from the authority. I nned C0"8 

The internal aud,t for 2025/26 has be n . , . , needs and P 8 tsble. Set 

On the basis of the findings In the aree earned out ,n accordance with this authority ssummartsed In th: r in all 

out below are the objectives or intema~~x~~lned, the Internal audit conciuslon:::ndusk>nS on wh~ ~ 'adequate 

significant respects the control ob· r n r and. alongside are the internal at}, cial year to a stsn 8 

to meet the needs ~f this 
8 

th .tyJec ives were being achieved throughout the ,nan 
u on . 

Internal control objective 

~- Apnropn,110 accounllng rocords have boon proJX'rfy k<'pl throughout tho finAnciAf yoer _ 

8. This Ruthonfy compllod with Its financ,RI rogulntlons, pnymcnrs wero supportod by Invoices. ell 

expenditure w;,s approved nnd VI\T wnc; npp,opn.,t<'ly nccounrcd for,.:..._:._·-------::-:~ 

C This authority assossod rho s,gntftcant nsks to ach,ovlng ,ts ~bjoct,vos and rovfowod tho oooquacy 

__ of orrangemcnrs to m,1naqa these. 

I Hot 

I . c..ovurod • • 
N<> 

--

D. The precept or rates f'C\Q11lromon1 rosult0<1 from on adequate budgetary procoss; progress againSI 

_ lhe budget w.1s rcgulnrfy mon,torcd; and reserves wore approprialo. ---+-=~l~-1r------=~J 
E. Expected income was fully received- bRscd o-;; correct prices, property rocordcd and promptly tJO 

banked: and VAT was appropriately accounted for.=~=~~~~------;-=:;----t-~t~1r-:~1 /'(.trl 

i'" Cash payments were proporfy supported by recolpls, all cash expendflure was approved aod &AS# 

VAT ;tppropnafpfy accounlod for. _______ _ - --l--~; ... --t~--~, 

G. SalArios to employees and allowances to members were paid in occordanZo with this euthorrty's fl' 

• approvals. and PAYE and NI requ,r~rnents were property applied. --------+~rir-if......,.,.,~I 
tH Ass~t and investments rc~•stcrs were comPleto and occurato and pro~~~r~ty~ma~in~ta~ln~ed::·:__-----t-:-~--;-t 

, I. Periodic bank account rcconcil~1tions wore property carried out dunng tho year. _ _ _ ___ -J__:.:_4~--tr~--7 

f J. Accounting statements prepared during the yoar wero prepared on the rorrect accounting basis (rccci~ts 

i and payments or mcomc and expenditure). agreed to the cash book, supported by an adequate audit 

traJ/ from undorl~r,ng records and where appropriata debtors and creditors were µro_perly reccrded:_ _._..,,.....-r:....---+.i...----"'1 

K. ff lh;;ulhonly certified itself as exempl from a limited assurance review tn 2024/25, 1t met the 

exemption cntena and correctly decJared itself exempt. (If tho auflmnty hod a /muted assurance 

i·:,., ~'J2.Jl25 AGAR ·,ck ·not rov,~,<-.n J 

L The authority published the required Information ;n-a website/webpage up to date at the bme of the 

inremal audrr ,n accordance wtrh the relevant loglslauon. ----
M.ln the year covered by this AGAR. the authority correctly pro\1ded for a period for the exorcise of 

pubbc nghts as required by the Accounts and Audit Regulations (aunng tho 2025 ... 26 AGAR µenod. 

,~ l ,,_, puot,r: nghls i111a/t1/lun to tho 2024~2S AGAR evidenced by a rrot1ct1 oo thu 11,ubs1/(1 c111c.J,o, 

,. ' .. -r,/ r Of JvOd mmutas cor,ftr,mng lhfJ dates SCJ() 

N The outhor1ty has complied with the pubhcahon roquirnmonts tor 2024/25 AGAR 

I {5 ~t: AG1iR Payl) 1 Guidtmce Nu/t:'t). 
------- ----

o The authonty has complied with laws, regulations & proper prachces rolaljng lo digital and data 

ti 

ti 
compliance. 

=====================~--_..;j--~i.iii.~ 
0. (For local councils only) 

Trust funds (including char,table)- Tho ccuncil met its responsibilities as a trustee. -- ------ - - -- ________ ...,__ _______ _ 
')( any other risk areas identtned b-f fh!s authonty adequate controls existed (list any olhef risk area., on separate shoots W nooded). 

lte(s} internal audit undertaken Nome or person who carried out the ,ntamaJ audrt 

24/11/2025 17/04/2026 A Beams, Mulberry LAS Ltd 

1ature of person who /' /J · 17/04/2026 
;ed out the Internal audrl )f( (~ Dale 

~o ro1pon10 la •no' plouo 1t,to tho lmpfle4flon1 :md ~ctlon bffng takon to adchlt any weaJuMss In controt ld•ntffled (add 

.,,to lhHfl If neodedJ. 

In: If tho rosponno i, 'not covcrod' ~ooso stttlt) wflon tho mo:it rocont lntomal oudd wOftt waa done In this MOO ond when it it ne~\ ~.cw, 

'Omge It not roqu11od, rho ttnnunl lntamAI 8lldit rftpo,t rnutt e~plnln why not (Add Aeparate sheets if I\MdedJ 

---- --·-------------------------------- ---
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i 
Section 1 - Annual Governance Statement 2025/26 

We acknowledge as the members of: 

Hartfield Parish Council ts for 
gernen 

. . . . d·ng arran • f with 

our respons1_b1l1ty for ensuring that there is a sound system of internal control, 1nclU
I
e
1
dge and belie ' 

the preparation of the Accounting Statements. We confirm to the best of our know 

respect to the Accounting Statements for the year ended 3'1 March 2026, that: 

1. We have put in place arrangements for effective financial 

management during the year, and for the preparation of 

the accounting statements. 

2. We maintained an adequate system of internal control 

including measures designed to prevent and detect fraud 

and corruption and reviewed its effectiveness. 

3. We have assured ourselves that there are no matters 

of actual or potential non-compliance with laws, 

regulations and Proper Practices that could have a 

significant financial effect on the ability of this 

authority to conduct its business or manage its 

finances. 

4. We provided proper opportunity during the year for 

the exercise of electors' rights in accordance with the 

requirements of the Accounts and Audit Regulations. 

5. We carried out an assessment of the risks facing this 

authority and took appropriate steps to manage those 

risks, including the introduction of internal controls and/or 

external insurance cover where required. 

6. We maintained throughout the year an adequate and 

effective system of internal audit of the accounting 

records and control systems. 

7. We took appropriate action on all matters raised 

in reports from internal and external audit. 

8. We ronsidered whether any litigation, liabilities or 

commitments, events or transactions, occurring either 

during or after the year-end, have a financial impact on 

this authority and, where appropriate, have induded them 

in the accounting statements. 

9. (For local councils only) Trust funds including 

charitable. In our capacity as the sole managing 

trustee we discharged our accountability 

responsibilities for the fund(s)/assets, including 

financial reporting and, if required, independent 

examination or audit 

Agreed 

Yes Nn· 

✓ 

✓ 

✓ 

✓ 

✓ 

✓ 

✓ 

✓ 

Yes means that 1111s aut11n11/y . ccordance 
tin statements m a 

prepared its accoun ~udit Regulations. 
with the Accounts and . . . 

ted responsibility 
ts and accep • 

made proper ~rrangem:~c money and resources ,n 

for safeguarding th8 pu 

its charge. to do and has 
it has the legal power 

has only do~e what Practices in doing so. 
complied with Proper 

it to 
s interested the opportun y 

during the year gave ~II pers::ut this authority's accounts. 

inspect and ask quesvons a 

ted the financial and other 
considered and documen 
faces and dealt with them properly. 

'sks it 

arranged for a competent pe~on, ,n :~ctive view on whether 

controls and procedures, to g1dve a~ t~i; smaller authority. 

internal controls meet the nee s 0 

. d endent of the financial 

responded to matters brought to its attention by internal and 

external audit. . . 

disclosed everything it should have ?bout its busin::: a;:;:ity 

during the year including events takmg place after 1 

end if relevant. 

Yes I No I NIA 
has met all of its responsibilities where, as a body 

corporate, it is a sole managing trustee of a local 

trust or trusts. 

✓ 

10. We have put in place arrangements for the effective IT I has made suitable arrangements for its IT and data 

and data management in accordance with proper management and has complied with proper practices in 

practices during the year under review. doing so. 

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe 

how the authority will address the weaknesses identified. These sheets must be published with the Annual 

Governance Statement. 

This Annual Governance Statement was approved at a 

meeting of the authority on: 
Signed by the Chair and Clerk of the meeting where 

approval was given: 

11/05/2026 

and rerorded aj Jtrre '?~i] Chair 

Clerk 

www.hartfield-pc.gov.uk 
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f Section 2 - Accounting Statements 2025126 for 

1. Balances brought 

forward 

2. (~) Precept or Rates and 

levies 

3. (~) Total other receipts 

4. (-) Staff costs 

5. (-) loan interesVcapital 

repayments 

6. (-) All other payments 

7. (=) Balances carried 

forward 

8. Total vaJue of cash and 

short term investments 

9. Total fixed assets plus 
long term investments 

and assets 

10. Total borrowings 

For Local Councils Only 

11 Do the figures in the 

accounting statements above 

exclude any trust transactions? 

Hartfield Parish Council 

Yeare d 
31 u -- n ,ng 

'"arch 
2025 3~11M~;----f-;N~o~l~o~s!n~n~d~~~l~ll~rt,~nr~,~':!..-----------------

.... arch ~ £ 2026 Ptonse ,01111cl nll t,q111Os to nomnf;/ £1 00 not/""''' a111/ 

£ bo,es hl,lllk nnd ,opoil £0 or N,I 1Jr,lr111r:r,.'; fl// /vplf'''· 

must ,1g,on to u11rI01ly111(J f11wnc1fll 11Jr,01rl:, 

144,713 

106,623 

51,270 

40,234 

21,574 

77,234 

163,564 

163,564 

837,582 

155,833 

I YesJ 

✓ 

of the year 

,ves st the begln:;g mu6t agree 

Total balances and rese c/BI records. Va 
d • the finsn ___ _....:-;:::;;;;, 

163,564 as reco7~P:;v/ous year. t sand levies) 
to Box O for /DBS ra 8 grants 

Total amount of preceP! (~:e year. Exclude anY 

111 954 received or recelvsble m k fess 

' received. orded in the cashb:," anY 

Total income or receipt~ 85 received (line 2). tnclu 8 

tes/levtes rec 
49 458 the precept or ra 

' grants received. d t and on t,ehalf 
mentsma e 0 

Total expenditure or pay ss salaries and wages, 

of all employees. J~clu~e gr:mployers pension 

39,204 employers NI contnbutJons, nee payments. 
tuitles and severa 

contributions, gra ital and interest 

Total expenditure or payments ;~':J:r,s borrowings (if any). 

20' 944 made during the year on the a 

ents as recorded in the cash-

Total expenditure or p~ym 41 and loan interest/capital 

88,350 book less staff costs (/me 1 

repayments (line 5). end of the year. 

Total balances and reserves at the 

176,478 must equal (1+2+3) - (4+5+6)· 

it bank accounts, cash 

The sum of all current a~d depos t held as at 31 March -

176 478 holdings and short term mve~~m~n s 

' To agree with bank reconcihat,on. . . 
th rity owns - it ,s made 

The value of all the property the au o . stments as at 

837,582 up of all its fixed assets and long term mve 

31 March. f II I s 

The outstanding capital balance as at 31 March o a 

141,666 from third parties (including PWLB). 

For guidance refer to the Practitioners' Guide sections 2.31 to 2.33. 

I C8rtify that for the year ended 31 March 2026 the Accounting 

Statements in this Annual Governance and Accountability 

Return have been prepared on either a receipts and payments 

or income and expenditure basis following the guidance In 

Governance and Accountability for Smaller Authorities - a 

Practitioners' Gulde to Proper Practices and present fairly 

the financial position of this authority. 

I confirm that these Accounting Statements were 

approved by this authority on this date: 

11/05/2026 

Signed by Responsible Financial Officer before being 

presented to the auth rlty for approval. 

Date 
31/03/2026 

as recorded In minute referrce: 

(2 \·11 I) 
Signed by Chair of the meeting where the Accounting 

Statements were approved 

~.,P,;?~ 

------ - - ----------------------==-
Annual Governance and Accountablllty Return 2025/26 Form 3 p s , f 
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Section 3 - Ext 1 . 
2025/26 erna Auditor's Report and Certificate 

In respect of 
Hartfield Parish council 1 R . 

. O). A 1rnited 
espective responsibilities of the auditor and the authon~_.., ...... ~Audil~,<NAternational 

Our responsibility 
N3lJU'..... witf'l n uld 

assurance . ~ auditors to comr>'efe a limtted assurance revieW is set out by the •n ~ such an audit WO n~te 
Standards ~~:ngnot(U~ fu&III statutory audit, it does not oonstitute an audit ~ ;rt ~ranee~ .tnrV audit is approP 
Th u reland) and hence it does not prov,de the same le full ~1.u~-· 1 

e K Govern~ has determined that a k:7Ner levet of assurance than that provided bY a nee and 
for those _1~ 1 pubhc bocf,es with the lowest levels of spending. the ,Annual c;ove.:~alf of the 
Under a hl'J:'ited assurance review, the auditor is responsibte fof reviewing sections 1 a~ 2 of b tt,e NAO on 
Acx:ountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as ,ssued ¥ Com~oller and Auditor General. ~GN 02 is ava~abte from the NAO website - . . s 
https./lwww.nao.org.uk/code-aud1t-practice/guidance-and-information-for-aud1tors/. ctive and that it ~a This authority is responsible for ensuring that its financial management is adequate a~t~:untabililY Return in 
a sound system of internal control. The authority prepares an Annual Governance an accordance with Proper Practices which: 

. d xt rnal auditors. 
• summarises the accounting records for the year ended 31 March 2026 an . d responsibilities as e e 
• confirms and provides assurance on those matters that are relevant to our duties an 2 External auditor's limited assurance opinion 2025/26 tability Return, in An al Governance and ~ccoun r Practices and 

(Except for the matters reported belowr on the basis of our review of Sections 1 and 2 ° 1.t!'e nu is in accordance with Prope ot been met. 

our opinion the information in Sections 1 and 2 of the Annual Governance and Accoun~abil_ity Re~m gulatory requirements have n 
no other matters have come to our attention giving cause for concern that relevant legislation an re 
("delete as appropriate). 

(continue on a separate sheet if required) 

Other matters not affecting our opinion which we draw to the attention of the authority: 

(continue on a separate sheet if required) 

3 External auditor certificate 2025/26 We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and 
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 
2014, for the year ended 31 March 2026 
*We do not certify completion because: 

External Auditor Name 

:xtemal Auditor Signature 
Date 

~nual Gov~mance and Accountability Return 2025/26 Form 3 cal Councils, Internal Drainage Boards and other Smaller Authorities* Page 6 of 6 



Bank reconciliation - pro fonna 

This reconciliation should include all bank and building society accounts, including short term investment accounts. It must agree to Box 8 in the column 

31 March 2026" in Section 2 of the AGAR - and will also agree to Box 7 where the accounts are prepared on a receipts and payments basis. Please compl• 

boxes, remembering that unpresented cheques should be entered as negative figures. 

Name of smaller authority: l Hartfield Parish Council 

County area (local councils and parish meetings only) 

Financial year ending 31 March 2026 

/East Sussex 

Prepared by (Name and Role)· 

Date: 

/Emma Fulham Clerk and Responsible Financial Officer 

31/03/2026 

Balance per bank statements as at 31/3/2026: 

Petty cash float (if applicable) 

Unity - Current 
Barclays - Savings 
CCLA - Savings 

Less: any unpresented cheques as at 31/3/2026 (enter these as negative numbers) 

Add: any un-banked cash as at 31/3/2026 

Net balances as at 31/3/2026 (Box 8) 

£ 

43,172.5 
83,305.9 
50,000.0 

£ 

176,478.5 

176,478.5 
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