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Annual Governance and Accountability Return 2025/26 Form 3

aller Authorities*:
id not exceed

To be completed by Local Councils, Internal Drainage Boards and other Smd
+ where the higher of gross income or gross expenditure exceeded £25,000 but

£15 million; or 000
where the higher of gross income or gross expenditure was £25,

or less but that:
« are unable to certify themselves as exempt (fee payable); or

« have requested a limited assurance review (fee payable)
. ce and
Guidance notes on completing Form 3 of the Annual Governance a

Accountability Return 2025/26 _ ) -
- ; ived gross income or incurre gross“eXpen iture
1. Every smaller authority in England that either receive ugl Govemalita Bnd Accountabiiity ety af B

exceeding £25,000 must complete Form 3 of the Ann !
end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of t'hly'eg ;t)artsl, ::(g’;iteosr 3to6:
"« The Annual Internal Audit Report must be completed by the authority’s interna '

i thority.
« Sections 1 and 2 must be completed and approved py the au .
« Section 3 is completed by the external auditor and will be returned to the authority. ' .
efore approving Section 2,

: : tement, b
3. The authority must approve Section 1, Annual Governance Sta , - . e
Accounting Statements, and both must be approved and published on the authority website/webpag

before 1 July 2026. ity with
4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority wi

neither income nor expenditure exceeding £25,000, but which is unable to certify itself as texe’?ggtzr) IS
requesting a limited assurance review, must return to the external auditor by email or pos (no

no later than 30 June 2026 Reminder letters will incur a charge of £40 +VAT. '
« the Annual Governance and Accountability Return Sections 1 and 2, together with

« a bank reconciliation as at 31 March 2026 )

+ an explanation of any significant year on year variances in the acgountmg st.ate.ments

- notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2025/26 . i i
Unless requested, do not segd any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed. o
Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Return Section 1, Section 2 and Section 3 — External Auditor
Report and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the
authority website/webpage:

Before 1 July 2026 authorities must publish:
* Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;
* Section 1 - Annual Governance Statement 2025/26 approved and signed, page 4

* Section 2 - Accounting Statements 2025/26 approved and signed, page 5

Not later than 30 September 2026 authorities must publish:

* Notice of conclusion of audit
* Section 3 - External Auditor Report and Certificate
* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It

is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Govemance and Accountability Return constitutes the annual retum referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘extemal auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodjes that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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S TS thaad s BT
nd

Guidance notes on ¢ i ’
omplet anse
Accountability Return (ApGA'l:)gz’(:)ggng °f the Annual sover
of this AGAR

needed to prepare successfull
y for the financi |

« Make sure th ) ial year-end and the subsequen i

amendmentsar:\?;?)ce;/;’:l;fotzg]g'::ﬁ (no highlighted boxes left empty) and is PrOP® il I
‘ . ; € authority and properly initialled. Lo

éhe authority should receive and note the Annua| | el "la rt before approVi”g e

ovemance Statement and the accounts niemal Audit Repo e)demal
. . ’ . ! e
Use the checklist provided below to review the AGAR for completeness before ARty el
nts (Sectio”

auditor by email or post
. T post (not both) no later than 30 June 2026 tin stateme
Sy andon vernance Statement (Section 1) must be approved before the Account! ge ay-
nd evidenced by the agenda or minute references, even where approved on the s e presented to
The Respensible Financial Officer (RFO) must certify the accounts (Section 2) before thheY :(:C ounts.
the authority for approval. The authority must in this order; consider, approve and sign the i
* The RFO is required to commence the public rights period which must be @ single period Ofriie,wdays chy-
Inspection ( this excludes weekends and public holidays) which must include the first 10 W‘f g(;ial Officer or
You_must inform your external auditor about any change of Clerk; Responsible F";aennumbers.
Chair, and provide relevant authority owned generic email addresses and teIePh‘_’ he AGAR cove
* Make sure that the copy of the bank reconciliation to be sent to your external ?udntor WIttlr:eebank
the bank accounts. If the authority holds any short-term investments, note tf'lel‘r value on 8 on the accounting
reconciliation. The external auditor must be able to agree the bank reconci!latlon to BO:,veen Box 7 and Box
statements (Section 2, page 5). An explanation must be provided of any difference be
8. More help on bank reconciliation is available in the Practitioners’ Guide®. i
ilable i ¢ just send a COPY of the der’:alled
ow that you understand the
e full variance-

rs all

n page 5. Do no

ditor wants to kn

Explain fully significant variances in the accounting statements 0
tive analysis to support th

accounting records instead of this explanation. The external au
reasons for all variances. Include complete numerical and narra

Additional costs may be incurred if additional audit work is required.

carried forward from the previous year

Make sure that the accounting statements add up and that the balance
(Box 7 of 2025) equals the balance brought forward in the current year (Box 1 of 2026). for the

t set the commencement date
(this excludes

f the authority, mus _
d of 30 working days for inspection
0 working days of July.

n required by Regulation 15 (2),
f public rights and the name

The Responsible Financial Officer (RFO), on behalf o
exercise of public rights which must be a single perio
weekends and public holidays) which must include the first 1
« The authority must publish on the authority website/webpage the informatio
Accounts and Audit Regulations 2015, including the period for the exercise O

address of the external auditor before 1 July 2026

and

<

Completion checklist — ‘No’ answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed?
Has all additional information requested, including the dates set for the period

for the exercise of public rights, been provided for the external auditor?

Wtemal Audit Report ] Haveallhighlighted boxes been completed by the internal auditorandexplanations provided?
/gection 1 I For any statement to which the response is "no’, has an explanation been published?
Has the Responsible Financial Officer signed the accounting statements before

Section 2
presentation to the authority for approval?
Has the authority’s approval of the accounting statements been confirmed

l by the signature of the Chair of the approval meeting?
I Has an explanation of significant variations been published where required?
I Has the bank reconciliation as at 31 March 2026 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

NN EYEREY A AR

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,

can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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HARTFIELD PARISH COUNCIL

Www.hartfieldonline.com 4 on the
pende""y oedufes and

l?ausriisngf lgg gs:::;?r:gg? :)10 rr:g:d cgr‘“‘:':rch 2026, this authority's internal audito? aclma '"de relevant P
. out a selective mpliance with
controls In operation and obtained appropriate evldenczszgﬁmzn;&’hz?"yp d nned coverag:’-
' needs ond Pl table 8
n

The internal audit for 2025/26 has been
carried out in a h this author
On the basis of the findings in the areas examined, the fﬁfﬂ?‘m;{{'w nclusions are summars o whether. i
gi;tn?ﬁc'gm ?{a(; thetobjiicuves of internal control and alongside are the internal audit €07 year 103 standard ad
pects, the control objectives were b { the financia
to meet the needs of this authority. 9ing achievadiltoughou

equalte

Internal control objective
A ADD'ODN"H(‘ accounting records have been properly kept throughout the financial year.
B. This authonty complied with its financial regulations, payments were wpl)o""d by invoices. all v . _.L-—I""’J
expenditure was approved and VAT was approprialely ac counted for. - i
C. This authority assessed the significant risks to achieving its 6§oduvos and rowow"d the .duqum‘y v M_/f"J
N 0{1 arrangements to manage these. _____—-—Ts—!' = el
D. The precept or rates requirement resulted from an adequate budgelary P'°‘3"‘9 progress 8Ga v B S
’ lhe_quqﬂ was reqularly monitored; and reserves were nppropﬂalo S—— e ,‘
E. Expected income was fully received. based on correct prices, properly recorded and pmmpﬂy v r______;___,,——d O
__banked: and VAT was appropriately accountedfor. " — | [
F. Cash payments were properly supported by receipts, all cash expenditure was appf oved an L . ] cAsH
I VAT appropriately accounted for. By s I
6. ‘Salaries to employees and allowiances to members were paid in ucoordance y with this au(homys v ’
| approvals, and PAYE and NI requirements were properly llppheij S _,.._——-———-P—-;‘“*'”‘_T—’/
H A-:sex and investments registers were completa and accurale and prope"y '“3"“3'"""’ ———1 e
L s ]

" l. Penoduc bank account roconc:hanons were properly camed out during theyear. '
t:'
Ji Acooummg statements prepared dumg the year were prepared on the correct BCCOU"""Q basis ("'C" ' v

and payments or income and expenditure), agreed to the cash book, supported by an adequate audi
d creditors were propery | recorded. b

trail from undertying records and where appropniale de debtors an
h If the authonty certified itself as exempt from a limited assurance review in 2024/25, it met the v
exemplion cntena and correctly declared ltsell exempt. (If the authority had a limiled assurance
1 1ts 2024725 AGAR tick “not covered ) E———
4

| L The aulhonty prl;s“h;d? the required mformahon on a websnte/webpage up lo date at the time of the
internal audit in accordance with the relevant legislation. - _
M. In the year covered by this AGAR, the authority comecily provided fora perlqd :or the exardse of |
pubhc nights as required by the Accounts and Audit Reguiations (dunng the ¢ 202526 AGAR period. | v |
Jc i 1t 7/7:'5 in relation to the 2024-25 AGAR evidenced by a notice o0 the v ebsite andior .‘

— B SN

|  authorily vod minutes confirrming the dates sarl B
'N. The autho'xty has complied with the publication requ:mments for 2024/25 AGAR |
(see AG \E‘ Pat ge 1 Guldmrm Nc r( \’ ) - - - o '»

v

O The authomy has complied with laws, regulauons & proper prachces relating lo digital and data

_ compliance. _ e r l I
>, (?Jr local councils only) . ‘.

Trust | funds (including chamable) The oouncd met its responsmmues asa lms(ee

r any other risk areas identified by this authonty adequate conlrds existed (Iist any olhet risk areas on separale sheets if needed).
Name of person who cammied out the internal audrt

1le(s) internal audit undertaken

24/11/2025 17/04/2026 A Beams, Mulberry LAS Ltd
1ature of person who §
edout the intemal audil \/(idﬁ/i/ Date 11400

ho rosponse Is ‘no’ please state the implications and action being taken to address any weakness in control identified (add

irate sheets If needed).
0: If the response is ‘nol coverad’ please stale when the most racent intemal audit work was done in this area and when it is next planned, o,

erage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2025/26
We acknowledge as the members of:

Hartfield Parish Council ments for
our responsibility for ensuring that there is a sound system of internal control, |nc|udlgge and pelief, W/
the preparation of the Accounting Statements. We confirm, to the best of our know
respect to the Accounting Statements for the year ended 31 March 2026, that:

it his authority
Yes No* ves' means that th's tements in accordance
: ing statem :
1. We have put in place arrangements for effective financial prepared its account/gs'lq Z dit Regulatlons.
management during the year, and for the preparation of v with the Accounts an —
the accounting statements. T ~ccopted responsibility
nts in
2. We maintained an adequate system of internal control made proper ?”B’;,ge,:ﬁllc money and resources
including measures designed to prevent and detect fraud v for safeguarding the p
and corruption and reviewed its effectiveness. jts charge. | power to do and has
it has the lega! P
3. We have assured ourselves that there are no matters has only done ;/hafeI; grac”ces in doing SO-
of actual or potential non-compliance with laws, complied with Prop
regulations and Proper Practices that could have a ‘/
significant financial effect on the ability of this
authority to conduct its business or manage its pm R
finances. - ted the opportun y
= 2ll persons interes’s% - ¢ nts.
4. We provided proper opportunity during the year for f’”""g the geas;(ga:,,:sﬁorf: about this authority’s accou
the exercise of electors’ rights in accordance with the v inspect and ask 4 -
requirements of the Accounts and Audit Regulations. P other risks
: ; > ing thi dered and documented the financial and
5. We carried out an assessment of the risks facing this const doalt with them properly.
authority and took appropriate steps to manage those / faces and dea
risks, including the introduction of internal controls and/or
external insurance cover where required. = nancial
P ed for a competent person, lndepenf:lent'of the fi i
6. We maintained throughout the year an adequate and arranged 10 dures, to give an objective view on W
effective system of internal audit of the accounting v F:onlmls and proce tlh;a needs of this smaller authority.
records and control systems. internal controls mee —tention by i ternal and
htto its @
7. We took appropriate action on all matters raised / responded to matters broug!
in reports from internal and external audit. external audit —— business activity
i itigation, liabiliti disclosed everything it should have about its bU
8. We considered whether any litigation, liabilities or : ncluding events b aking place after the year
commitments, events or transactions, occurring either durmg the year Iincl 9
during or after the year-end, have a financial impact on v end if relevant.
this authority and, where appropriate, have included them
in the accounting statements. Z 2 body
s . i ibilities where, as
9. (For local councils only) Trust funds including has met all of its fe?PO":”,l:”i_"‘:; foistee of & Jogal
charitable. In our capacity as the sole managing corporate, it is a sole managi
trustee we discharged our accountability trust or trusts.
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent /
examination or audit.

10. We have put in place arrangements for the effective IT has made suitable arrangements for its IT and da?a )
and data management in accordance with proper management and has complied with proper practices in
practices during the year under review. doing so.

eet for each ‘No’ response and describe

*Please provide explanations to the external auditor on a separate sh
ts must be published with the Annual

how the authority will address the weaknesses identified. These shee

Governance Statement.
Signed by the Chair and Clerk of the meeting where

This Annual Governance Statement was approved at a
approval was given:

meeting of the authority on:

11/05/2026 .

and recorded as minute refgrence: Chair 3

,2 . ) Clerk

www.hartfield-pc.gov.uk
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Section 2 — Accounting Statements 2025/26 for

Hartfield Parish Councill

;m(lnncn

Year ending Notes and ¢ ”0”,,,,;{ £1
31 March 31 March Please round all figures (o or NIl b8 an
2025 2026 boxes blank and repo’’ = financlal !
’ £ £ must agree (0 underlying -
[ o oot Total balances and reSG'V,eT fgcords,
R 144,713 163.564/ as recorded in th financié —
| ’ to Box 7 of provious Y —-g s ates and Ierwe”t“_z
| 2. (+) Precept or Rates and Total amount ofprecepf (or foraar Exclude any 9ré
| Levies 106,623 111,954/ received or receivable in the Yo e
} received. . orded in the cashboo oy
| 3. (+) Total other receipts Total income of receipts s nraacfa ved (1ine 2)- Include @
f 51,270 49,458 the precept " rates/levies
| grants received. o and on pehalf
| ayments made "
| 4. (-) Staff costs Total expenditure oF " s salaries and wages:
{' of all employees- Incluqe gr Joyers pen sion
/ 40,234 39'204 employers NI conlrib_ut/onsa e,:ferance payment -
contributions, gratuities and S - e
— : ts of capital and int .
5. (-) Loan interest/capital Total expenditure or paymen ity's boITO wings ( any)-
repayments 21,574 20,944 | made during the year on the autho
. corded in the cash-
enditure or payments as reco ot
Total exp jine 4) and loan interest/capita

6. (-) All other payments
| 77,234 88,350 book less staff oog;s (
repayments (line 9)-
d reserves at the end of the year.

!
|
'! Total balances an

7. (=) Balances carried
forward 163,564 176,478| must equal (1 +2+3) - (4+5+6).
; ts, cash

| 8. Total value of cash and The sum of all current and depost tl;a;::,:(;?gg 31 March —
| short term investments 163,564 176,478| holdings and short term i
‘ To agree with bank reconciliation- =
| i —jtism
| 9. Total fixed assets plus The value of all the property the authority 0::”;’; nt,st ; < at
| long term investments 837,582 837,582| up of all its fixed assets and long term inve

and assets 31 March. o
| 10. Total borrowings The outstanding capital balance as at 31 March of all loa
( 155,833 141,666 from third parties (including PWLB).

No

Yes

For Local Councils Only

uide sections 2.31 to 2.33.

For guidance refer to the Practitioners' G

11 Do the figures in the
accounting  statements above
exclude any trust transactions?

| certify that for the year ended 31 March 2026 the Accounting , | confirm that these Accounting Statements were
approved by this authority on this date:

Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
11/05/2026

or income and expenditure basis following the guidance in

Governance and Accountability for Smaller Authorities — a

Pragtitionqrs' Guide to Proper Practices and present fairly

the financial position of thig authority. as recorded in minute refergnce:

Signed by Responsible Financial Officer before being [ l | | 3
|

presented to the authority for approval.
Signed by Chair of the meeting where the Accounting

Statements were approved

N

o’ 4 ) i
Cor? o i o
-

31/03/2026

Date

Page 5 ol 6
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Section 3 _ External Auditor’s Report and Certificate 2025/2

'n respect of Hartfield Parish Council
ited
1 . 0). Alm
ourReSpe_‘?F'Ve résponsibilities of the auditor and the authority k< ih |n2¢n?ﬁ°nadld.
responsibity as auditors 1o Complete a limited assurance review is set out by the aooofd;'::e an aUd'tpv,ngriate

This authority is responsible for ensuring that itg financial management is adequaten
a sound system of intemal control. The authority prepares an Annual Governance a
accordance with Proper Practices which:

* SUummarises the accounting records for the year ended 31 March 2026 and nsi
* confims and provides assurance on those matters that are relevant to our duties and respo

2 External auditor's limited assurance opinion 2025/26 N
nc?:nace with Proper Practices .

- | Governal
(Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual G ccor been met
our opinion the information in Sections 1 and 2 of the Annual Gwovemanoe and Accountability Retum is in a quirements have not
No other matters have come to our attention giving ca
(*delete as appropriate).

bilities as external auditors.

(continue on a Separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

continue on a separate sheet if required)

3 External auditor certificate 2025/26
We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Retumn, and discharged our responsibilities under the Local Audit and Accountability Act

2014, for the year ended 31 March 2026
*We do not certify completion because:

External Auditor Name

xternal Auditor Signature Date

nnual Governance anqg Accountabih‘ty Return 2025/26 Form 3

ocal Councils, Intenal Drainage Boards and other Smaller Authorities* Page 6 of 6



Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment accounts. It must agree to Box 8 in the column

31 March 2026” in Section 2 of the AGAR — and will also agree to Box 7 where the accounts are prepared on a receipts and payments basis. Please compl

boxes, remembering that unpresented cheques should be entered as negative figures.

Name of smaller authority: [Hartfield Parish Council
County area (local councils and parish meetings only) IEalt Sussex |
Financial year ending 31 March 2026
Prepared by (Name and Role) [Emma Fuiham Clerk and Responsible Financial Officer 7]
Date: 31/03/2026
£ £
Balance per bank statements as at 31/3/2026:
Unity - Current 43172.5
Barclays - Savings 83,305.9
CCLA - Savings 50,000.0
176,478.5

Petty cash float (if applicable)

Less: any unpresented cheques as at 31/3/2026 (enter these as negative numbers)

Add: any un-banked cash as at 31/3/2026

Net balances as at 31/3/2026 (Box 8)
176,478.5



Explanation of variances - pro forma
‘Name of smaller authortty:
Courty ares’(local counclls and parish meetings only):

Insert figures from Section 2 of the AGAR in afl Blue highlighted boxes

Next, please provide full

green boxes where relevant: B

« variances of more than 15% between totals for individual

* variances of £100,000 or more require

boxes (except variances of less than £200);

of the %

year on year;

values, for the following that will be flagged in the

* New from 2025/26 onwards: variances of £500,000 or more in Box 3 require explanation regardless of the %
variation year on year for smaller authorities with income and/or expenditure exceeding £6,500,000

1 Balances Brought Forward
2 Precept or Rates and Levies
3 Total Other Receipts
4 Staff Costs

5 Loan Interest/Capital Repayment

6 All Other Payments
7 Balances Carried Forward

8 Total Cash and Short Term Investments

9 Total Fixed Assets Plus Other Long Term Investments

10 Tots| Bormowings

mc::a.:o errors of up to £2

Variances of £200 or less

2024725

BiEREERAAE
jEEREERRAL-

are tolerabie

are tolerabie

Explanation [Automatic responses trigger below based on figures
ri R d? i DO NOT OVERWRITE THESE BOXES
£ %
Exp 1 of % vari: from PY ing bal;
required - Balance brought forward agrees
5331 5.00% NO
-1,812 3.53% NO _
1,030 2.56% No [
-830 2.92% NO
11,116 14.30% NO [
0 0.00% NO
-14,167 9.09% NO
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